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Sending Files Using SendSecure

Radford University | Department of Human Resources

Head to the Department of Human Resources’ SendSecure link:

https://sendsecure.xmedius.com/r/09315ede822f475997{f0fa39f5be33f/quests/new?locale=en

Follow these instructions to successfully and securely send your files.

1. After following the above link you will land here:

XM _SendSecure - Send Files_Sec_urer

Ia Virtu

For Human Resources

To create a SafeBox and upload files, please provide your information.
All documents and messages posted to the created SafeBox are encrypted according to the highest security standards.

The posted content will be kept as long as the SafeBox is open.

From:

Radford Highlander

hr@radford.edu

Subject:

Test

\/ I'm not a robot

CREATE SAFEBOX

To know maore about XM SendSecure, visit xrr

English

—Enter your Name (required).

-Enter your Email Address (required).

| Enter your Phone Number (if desired).
|_Enter Subject (required).

| Check that you are not a Robot (required).

| Select ‘Create SafeBox.’



https://sendsecure.xmedius.com/r/09315ede822f475997ff0fa39f5be33f/guests/new?locale=en

2. You will receive an email from XM SendSecure that looks like this:

After you select ‘Create SafeBox’ you will
receive an email from XM SendSecure
do-not-reply@xmedius.com.

** This email was automatically generated, please do not reply **

RADFORD UM

SafeBox Created

Hi,

You successfully created a SafeBox for Human Resources.
Click on the following link to access this SafeBox and upload your documents:

You must click ‘Access SafeBox’ in
the message to continue.

»
= Access SafeBox

SafeBox ID: 5e82batfed7e4522bbadc088e63eal26
(O This SafeBox is set to close on June 21 2020 13:36:22 (EDT) (in about 1 month).

What is XM SendSecure? Need help?
wwiw xmedius com/sendsecure support xmedius com

This email was automatically generated, please do not reply. Powered by XMedius &

3. After clicking access SafeBox in your email you will land here to verify your identity:

XM SendSecure - SafeBox English

Closing in: _abouwt 1 month

For Human Resources

You must canfirm your identity before accessing the SafeSox.

Get a one-time security code (valid for 5 minutes):

hra@radford.edu /— Click the Email button below your
) EMAIL email address.

Enter the code {6 digits):

minutes.

[ Remember me (30 days)

Verify.

To know more about XM SendSecure, visit xmedius com
Mexdius Privacy Policy

You must verify your identity.

You will receive another email with
a 6-digit Code. It will expire after 5

Enter your six digit code and select

—

RADFORD UNIVERSITY

Security code

I

Your security code is:

&
?

This code expires after 5 minute(s).

What is XM SendSecure? Need help?
www xmedius com/sendsecure support xmedius. com

This email was automatically generated, please do not reply Powered by XMedius &


mailto:do-not-reply@xmedius.com

@

4. After entering your six-digit code, you can now upload your file(s):

XM _Ser_deecure_ - SafeBox \

For Human Resources

Participants: Me, Human Resources

This is a test to peovide instructions for creating a SafeBox and uploading documents.

AuthorizationForCriminalBackgroundCheck pdf 2,67 MB x

5. Once sent you will receive a confirmation email:

*** This email was automatically generated, please do not reply ***

RADFORD UNIVERSITY

SafeBox Created

Hi,
Your document has been securely sent to Human Resources

Click on this link to access the SafeBox if you wish to upload additiorial documents:
Access SafeBox

SafeBox D 5e&2batied7e4522bbadc088e63eal2d

@ This SafeBox is set to close on June 21 2020 13:36:22 (EDT) (in about 1 month).

What is XM SendSecure? Need help?
www xmedius.com/sendsecure support xmedius.com

This email was automatically generated, please do not reply. Powered by XMedius &

AN documents and messages posted to this SafeSox are encrypled according fo the highest security

SEND
- standards, The posted content will be kept as long as the SafeBox ks open.

Enter a message (if desired).

Created: May 21, 2020 1:36:23 PM  |English

Closing in:_about 1

Select Browse and locate and select the
document(s) you wish to upload.

| Your selected file will appear here.

Select ‘Send.’

The confirmation email confirms that our office was sent your file(s). If you do
not receive a confirmation email please try again, your files were not sent.

You can access your SafeBox and file(s) by clicking ‘Access SafeBox.’

Your SafeBox will look like this once you upload files, select “Reply All” to
add more content.

get m
Created: May 21, 2020 1:36:23 PM  |English v

XM SendSecure - SafeBox
XM SendSecure allows the secure exchange of sensitive documents via virtual SafeByes

A

4
Closing in: _about 1 month

For Human Resources

Participants: Me. Human Resources

Me — a few seconds ago
This is a test to provide instructions for creating a SafeBox and uploading documents.

heck.pdf (2.67 MB)}
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